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in § 20.10. Each report form shall con-
tain the full business name, address
and telephone number of the reporting
exporter and the name and original sig-
nature of the person submitting the re-
port form on behalf of the reporting ex-
porter. Computer generated printouts
may be used in lieu of standard report-
ing forms when approved by the office
specified in § 20.10.

(2) Time of filing reports. Information
required to be reported weekly must be
received in the office specified in § 20.10
no later than 5:00 p.m., Eastern time,
on each Monday, or such other time as
may be approved in advance by that of-
fice. Such weekly report must set forth
the required information as to export
sales transactions made during the
seven day period ending the preceding
Thursday, midnight. If Friday or Mon-
day is a national holiday, the due date
shall be Tuesday. If information is
transmitted by other than use of forms
specified in § 20.6(a) (such as by use of
telephone or electronic transmission)
the required forms containing such in-
formation shall be transmitted by first
class mail the next business day. It is
the responsibility of the reporting ex-
porter to arrange the most efficient
and expeditious manner for the office
specified in § 20.10 to receive the re-
ported information. Information re-
quired to be reported monthly must be
received in the office specified in § 20.10
no later than 5:00 p.m., Eastern time,
the fourth business day following the
end of the reporting month, or such
other time as may be approved in ad-
vance by that office, setting forth the
required information as to export sales
transactions made during the reporting
month ending midnight the last day of
such month.

[Rev. 2, 40 FR 23839, June 3, 1975, as amended
by Amdt. 3, 45 FR 8562, Feb. 8, 1980; Amdt. 4,
45 FR 24104, Apr. 9, 1980; 45 FR 24439, Apr. 10,
1980; Amdt. 5, 45 FR 24439, Apr. 10, 1980; 47 FR
746, Jan. 7, 1982]

§ 20.7 Confidentiality of reports.
A reporting exporter’s individual re-

ports shall remain confidential and
subject to examination only by
designatees of the Administrator. In-
formation from reports filed by export-
ers on a weekly basis will be compiled
and published in compilation form each

week following the week of reporting.
Information from daily reports filed by
exporters will be compiled and made
available to the public daily. Informa-
tion from monthly reports filed by ex-
porters will be compiled and published
in compilation form in the weekly re-
port no later than the week following
the time of filing specified in § 20.6(k).

[43 FR 5497, Feb. 9, 1978, as amended by
Amdt. 3, 45 FR 8562, Feb. 8, 1980; Amdt. 5, 45
FR 24440, Apr. 10, 1980]

§ 20.8 Failure to report.
Any person who knowingly fails to

report export sales pursuant to the re-
quirements of these regulations shall
be fined not more than $25,000 or im-
prisoned not more than one year, or
both.

§ 20.9 Records.
Each reporting exporter shall estab-

lish and maintain accurate records as
to all export sales of commodities sub-
ject to these regulations. Such records
shall include, but shall not be limited
to, export sales contracts or other
agreements with the foreign buyer or
foreign seller pursuant to which any
export has or will be made; bills of lad-
ing or delivery documents evidencing
all such exports and inspection and
weight certificates relating thereto.
Such records shall be available during
regular business hours for inspection
and audit by authorized employees of
the United States Department of Agri-
culture and shall be preserved for three
years after the date of export to which
they relate.

§ 20.10 Place of submission of reports.
Weekly reports and information re-

quired to be submitted in connection
therewith shall be addressed to or de-
livered to the following office:

Foreign Agricultural Service, Export Sales
Reporting Division, U.S. Department of Ag-
riculture, Washington, DC 20250.

[Amdt. 4, 45 FR 8562, Feb. 8, 1980]

§ 20.11 Additional reports and infor-
mation.

(a) Daily reports. The reporting ex-
porter shall report daily to the Admin-
istrator information with respect to
sales of agricultural commodities as
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